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Cratbs mpenHa3HaueHa [JISaBTOPOB, MEPEBOJYMKOB, PEJAKTOPOB, 3aHUMAO-
IUXCS TOATOTOBKOM, ajanTalvedl U nepeBojioM TekcToB Jiisi EBponerickor Komuc-
cun (EK), a Taxxke Bcex, KTO HMHTEPECYETCS BOIPOCAMH CTHUIIEBOIO O(POPMIICHUS
o(HUIIHATBHO-JIETIOBBIX JOKYMEHTOB. DTOT CTWJIb, BblAeieHHBIN eme Wnbeit [Manb-
NEPUHBIM, UMEET O0JbInyt0 Oubmuorpaduio, XOTs COBPEMEHHBIE MPAKTUYECKUE €r0
acmeKThl TpeOyIOT JalibHeen pa3padotku|3,4].

Heab ganHOW paboThl — JaTh CKOPEE COBETHI, Y€M IMPaBUJIA, TTO3BOJISIONINE
YETKO U SICHO MHCATh TEKCThI O0QUIIMATHLHO-IETOBBIX JTOKYMEHTOB BOOOIIE U s EB-
POKOMHUCCUU B YAaCTHOCTH. AKTyalbHOCTh pabOTHI Ompenemnsiercs TakuMu (akTopa-
MU, KaKHEH30e)KHAsICBPOUHTETPAIIUs, CO3/A0IIasi MPEANOChUIKN Il YHUDHUKAIUN
CTUJISl KOMMYHUKAIIMU, UXapaKTep aHIJIMICKOro si3bIkall].

NmeroTest Tpu TPYNIbI JIIOACH, KOTOPBIE PETYJISIPHO CIEIAT 32 JOKYMEHTaMHU
EBpoxomuccuu. 31o 1) ciayxanme EC u cMeXHBIX yUpeKIeHul; 2) BHEIIHUE CHelU-
aNKUCTBl U3) MIMPOKHUE cJION oO1ecTBeHHOCTH. [locnenusisa rpynna npuoOpeTaeT oco-
00€ 3HaueHHe, MOCKOJIbKY Bce OoJbiiie TekcToB EK cTaHOBUTCS AOCTYNHBIMH IS
IIAPOKOH IMyOJIMKHU M TIOJIBEPTalOTCs C UX CTOPOHBI CIPABENIMBOM KpUTHKE [2-4].

HezaBucumMo oT TOro, SIBJSETCS JIM TEKCT 3aKOHOJIATEJIbHBIM aKTOM, TEXHUYE-
CKUM OTYETOM, MPOTOKOJIOM WJIM MPEC-PEIN30M, Ha HErO MBITAIOTCS CMOTPETH Tiia-
3aMU MPEACTABUTEIIS 1IEJIEBOM ayIUTOPUHU.

Ipexne Bcero m3beraror «gender-specific wordsy, 3amenss salesgirl na sale
sassistant, chairman ua chairperson u mp. [laxxe cyry0o TeXHUYECKUE TOKYMEHTBI JI0-
MyCTUMO MHUcaTh oT nepBoro jauia (I, we) u 3aMeHsisi MECTOUMEHHS B €ITMHCTBEHHOM
gucine he, she/ his, her Ha MmHOXecTBeHHOE they/ their:



Right: We have informed you that we have approved your application.

Right: When a member state submits an application, they should have them
complete.

Campblit TpocTOl €crOco0 yIYUYIIUTh TEKCT IOKYMEHTa — 3TO IPEBPATUTD CYIIIE-
CTBUTECIIbHBIC B Ii1aroisl, Hanpumep for the allocation of 3amenuts Ha for allocating.

Bcerz:a OTHAOT IIPCAINIOYTCHHUC YTBCPAUTCILHBIM, 4 HC OTPULIATCIIBHBIM IIPCI-
JOKEHUAMU U u30erarornegativess ro0oii hopme. Jlas cpaBHEHUS:

Wrong: It is not uncommon for applicants to be rejected, so do not complain
unless you are sure you have not completed yours incorrectly.

Right: It is quite common for applications to be rejected, so complain only if
you are sure you have completed yours correctly.

I[OKyMeHTBI CTPCMATCA MHUCAThb MAKCHUMAJIbHO KOHKPCTHO, TAK KaK CJIHMIIKOM
a0CTpaKTHBINA SI3bIK 3aCTaBJSIET YUTATENII YCOMHUTHCA B JOCTOBEPHOCTH COJEpKa-
IuxXca B HEM q)aKTOB[l]. YeTKOCTh U SICHOCTh IIMCbMa ITOBBIIIAECTCS IIpHU UCIIOJb30-
BaHUWHU aKTHUBHOI'O 3aJ10T'a BMECTO ITACCUBHOTIO. I[J]ﬂcpaBHeHI/IH:

Wrong: A recommendation was made by the European Parliament that consid-
eration be given by the Member States to a simplification of the application proce-
dure.

Right: The European Parliament recommended that the Member States consid-
er simplifying the application procedure.

B aHFHHﬁCKOM, B OTJIMYHC OT APYIrHX A3BIKOB, dA'CHTOM MOJKCT BBICTYIIATb
HeoxymeBieHHoe umo: English prefers verbs to nouns.

XOTSI, MMaCCUBHBINA 3aJI0T UMEET MNpEeUMyHIeCTBO IICPC] aKTUBHBIM B TaKHUX CH-
Tyalusx:

1) Korma nmeer mecto 000011IEHHE:

The Commission personnel are encouraged to write clearly.

2) Kornma seo6xoaumo aKIIEHTUPOBATh BHUMAHNE Ha IIPSIMOM JIOITOJIHEHHUH,
ITOMCCTHUB CI'0 B HAYAJIO IIPCIJIOKCHUA

One of the most controversial members of the European Union was inter-
viewed by the press about the proposal.

3) Kornma xkro-1100 xo4deT n30exarh JIMYHOW OTBETCTBEHHOCTH:

In our department, the tips on clear English are sometimes disregarded.

4)  Korma npemioXeHWe HAYMHAIOT COOOIICHHEM HEHTpalbHOW OOIIeHn3-
BECTHOM MH(POpPMALIHH, a 3aKAHYMBAIOT HOBOM, MHOTJ]a CEHCAI[MOHHOM:

The President was interviewed by a ten-year-old school-boy.

WNHorna npeAcToUT MucaTh UK PEAAKTUPOBATh TEKCT, U300MIyIOIUN (pakTa-
MU U pacCykAeHUIMH. Takoi TEKCT MOKHO YIPOCTUTH CICAYIOIIUM 00pa3oMm:

Ha3pIBaroT UCIIOTHUTENA KAXKAOTO JEUCTBUS U PAa3MEIIAOTACUCTBUSA B TIOPA-
K€ UX BBIIIOJIHCHUSL.

Wrong: The decision on allocation of aid will be taken subsequent to receipt of
all applications at the Commission’s meeting.

Right: When all applicants have submitted their applications, the Commission
will meet to decide how much aid it will grant.




Ecnu momemniats Xopomo u3BeCTHYI0 HH(GOPMAIMIO B HaYaJI0 MPEIJIoKEHHs, a
HOBYIO WJIN CJIOKHYIO IJI1 3allOMHHAHUA — B KOHCH, TO CBA3b MCKAY IPCIAIIOKCHUA-
MU YKPCINIACTCA, 1 YUTATCIIIO JICTKO YCJICAUTD 3da XOA0M ITIOBCCTBOBAHUA:

The auditor’s report criticizes trade spending and proposed new measures to
prevent fraud. Their proposal includes establishing a special task force with certain
powers. Such powers are not normally granted to Commission’s officials, but fraud
prevention is one of its main priorities.

MEICcTb Jy4dlacC 3aKaH4YMBATHL Ha «BBICOKOM HOTE», TOTrAa OHA JICTKO 3allOMHHA-
eTcsi. Bcio MeHee BakHYIO HH(OPMAIIMIO «CIBUTAIOT) BJIEBO, a O0Jiee BaXKHYIO OTHO-
CiAT B KOHCH IIPCAJIOKCHUS:

Wrong: For European Union enlargement several alternative scenarios could be
considered.

Right: There are several scenarios that we could consider for European Union
enlargement.

EBpOKOMI/ICCI/ISI HCOOAHOKPATHO 3asiBJIAJIa O TOM, YTO HCHHOCTL JOKYMCHTA HC
IIPOIIOpHOHUOHAJIbHA CIr'0o JJIMHC U IIPU3bIBAJIa AaBTOPOB OBITh JJAKOHUYHBIMHU. 30J0THIM
IMPpaBHJIOM SBJIICTCA MaKCUMAJILHBIA 00BEM JOKYMCHTA B 20 CTpaHHIl IIPU TOM IXKC
MAaKCHUMAJIbHOM KOJHMYCCTBC CJIOB B IIPCAJIOKCHUU [4]

Takum 06pa30M, WU3J10KEHHBIN BBIIIC MaTcpual IMO3BOJIACT CACIIATH CIICAYIO-
I BBIBOABI:

EBponerickas KoMuccuss NpHBETCTBYET JIAKOHWYHBIE TEKCTHl JOKYMEHTOB,
HaIIMCAHHBIC IIPOCTBIM U SACHBIM AHTJINHCKUM SI3BIKOM.

CYH_IGCTByeT PAA JUHIBOMETOANYCCKHUX IIPUCMOB, IMMO3BOJIAIOIINX YIIPOCTHUTL U
YHU(ULHUPOBATH TEKCT B COOTBETCTBUU C TpeOoBaHUAMHEK.
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